IRIS Getting Started Instructions June 2020

IRIS is a scheduling software system that will be used in the RI-INBRE Core Lab. This document will take
you through the steps necessary to create an account, link it to the Core Lab, and schedule time on Core
Lab instruments. We will use the confocal microscope as our example throughout this document. If you
have any questions about registering and using IRIS please contact the Core Lab staff.

Create an IRIS account

Navigate to https://iris.science-it.ch/Landing

(The landing page will be your entry point for any scheduling task.)

Click Sign In/Register

Enter a URI email address

Create your password. Do not create your account through the social media section.
Enter your full name

Click “join” for the group registration question. Look for your PI’s name. If not found, close the group
box and click on the “skip” button on the create account page.

After you complete your registration in IRIS, you will receive an email like the one shown below.

IRIS email verification inbex x s @2

iris@science-it.ch 3:32 PM (10 minutes ago) Y& 4
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Thank you for registering for IRIS. We're excited to have you!

Click here to finalize the process.

This is a message to verify your email. If you did not sign up for IRIS, simply ignore this message and the account will
automatically be closed

&, Reply ®» Forward

Click the link to confirm your email address and complete your registration.

Request access to the RI-INBRE Core Lab
Login to IRIS landing page
Navigate to the Browse tab/Providers Page

Use Organization Search to find the entry for University of Rhode Island
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Click the request access button.
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Under comments, please enter your PI’s full name.

You will receive an email when access to the Core Facility is granted.

Request instrument training

After access is granted, when you login to IRIS, you will be able to request a training session for the
instruments you want to use. The schedules for the Core Lab’s instruments are found on the Scheduler
tab/ Timeline page. Clicking on the book icon in the upper right corner of an instrument listing will open
a dialog box for requesting training. The training will be scheduled with you by one of the Core Lab staff.
Do not request training for more than one instrument at a time.



Submit training request - ‘Confocal Microscope’

You must be rained to use this resource,

You can submit a raining request below.

Group: |

Comments:

+ Submit

Scheduling instrument time

After your training has been completed you will be able to schedule time on the Scheduler tab/Timeline
page. Click on the clock icon in the upper right corner of the instrument listing will let you schedule time
for that instrument. Select the time you want and click the book button. You cannot schedule time
more than one week in advance. Times filled with a x are not available. Itis still your responsibility to
communicate any special needs to the Core Lab staff before your session begins.

[ Resource booking for Confacal Microscope

Booking

User information:

Booking for:  inbrelab@etal.uri.eduQ,
Group: [ pa

Booking information:

Email calendar entry [ ]
Title:
SET | 2020.06.18 10:30

" | 2020.06.128 11:30

All day event: ]

REPEst pever W

Comments:

* Close

The instrument schedule will show your name in your booked time.
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If you want to release or modify your time, double click on your name in the schedule and edit or delete
your booking.

[ Resource booking for Confocal Microscope

Booking Record

User information:

User name: Al Bach (inbrelab@etaluri.edu) 0,

Users organization:  University of Rhiode Island

Booking information:

™ Addto calendar

02006121030 [l @
02006181130 Y @

Al Bach (inbrelab@etal.uri.edu) 2020-06-18 10:11

#update BDelete

How to lock your IRIS home page to the Scheduler Tab/Timeline page

Click on the house icon at the top right of the Scheduler Tab/Timeline page (as seen in the red circle
below) to make this page your home page in IRIS. When ever you login, this page will be displayed.
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